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Add Instructor

Account name
Assumption University

First name

To add an instructor, enter a first name, last name, and email address and click submit.

If the instructor already has a user profile, they will be notified and joined to your account
immediately. If they do not have a profile, we will create one and send them an email
notification with a temporary password.
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Upload Instructor List

You have chosen to upload your instructor list to the following account:
Assumption University

Browse for the file to upload:

‘ Choose File |No file chosen

YYour list must contain a first name, last name, and email address for each instructor. If the
instructors you are joining already have user profiles, they will be notified and joined immediately. If
they do not have profiles, we will create profiles for them and send out email notifications with
temporary passwords. Your file can be in either Excel or text format. To see templates of properly
formatted files click here. If the names of the users contain multibyte characters, the file must be
saved with UTF-8 encoding.
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Contact Support
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